
 

 

 

We can help you to recover undisputed business debts.   A qualified solicitor will do all of the work.  

 

Step 1 Instruction 

We send you our instruction form to complete with full details of all the debts and debtors.  We also need 

copies of the unpaid invoice(s) you want us to recover.  We consider the information and give you initial 

advice.    

 

Step 2 Letter  

We prepare an initial letter to the Debtor.  You will usually have exhausted your own credit control 

procedures, so this will probably be a letter before claim, threatening court proceedings.  We also calculate 

and demand interest*see below, plus fixed compensation under the Late Payment of Commercial Debts 

(Interest) Act**, plus any additional reasonable costs of recovery you are entitled to under the Act.  We set 

a deadline for payment and report any money received, response (or lack of response), and advise on the 

next step if payment in full is not made.  Our fixed costs for this stage are:   

Letter before claim (undisputed debt) 

Debt Amount  Our Fixed Fee  

Under £1,000 £125 + VAT 

£1000 to £10,000 £200 + VAT 

Over £10,000 £500 + VAT  

 

Step 3 Court Proceedings  

We prepare and issue a court claim on your behalf, for the debt or the unpaid balance.  A court fee is payable 

by you at this stage***. If payment is made at this stage the debtor is also obliged to pay an amount of fixed 

costs****. We monitor the deadline for the debtor to respond to the claim and deal with any contact or 

payment from the debtor. Our fixed costs for this stage are:  

Prepare and Issue Court Proceedings (undisputed debt) 

Debt Amount  Our Fixed Fee 

Under £5,000 £500 + VAT 

£5,000 to £10,000 £600 + VAT 

Over £10,000 and less than £50,000 £800 + VAT  

 

Step 4 Judgment  

If the debtor admits the claim, we seek judgment on admission.  If the claim is ignored, we seek judgment in 

default.  We seek judgment for the debt + interest + the fixed compensation sum + the court fee + the court 

fixed costs on issue of the claim and entry of judgment**** + (if appropriate) additional reasonable costs of 

recovery under the Late Payment Act. If the debtor pays the judgment amount that will be the end of the 

matter.   If not, the next stage will be enforcement.  We charge separately for advice and action on 

enforcement.  

Apply for Judgment in Default or Judgment on Admission 

Debt Amount  Our Fixed Fee  

Under £5,000 £100 + VAT 

£5,000 to £50,000 £200 + VAT 
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*Interest 

For business debts this will either be at the rate in the contract, or the rate recoverable under the Late 

Payment of Commercial Debts (Interest) Act, which is 8% over the Bank of England base rate. 

**Fixed Sum Compensation under the 

Late Payment of Commercial Debts 

(Interest) Act 1998 

***Court Fees on starting a claim (using Money Claims Online 

Debt Amount  Compensation  Amount of Claim (including 
interest)  

 

Court Fee  

Less than £1000 £40  Up to £300 £25 

More than £1000 but 

less than £10,000 

£70 £300.01 to £500  £35 

£10,000 or more  £100  £500.01 to £1000 £60 

£1000.01 to £1500 £70 

£1500.01 to £3000 £105 

£3000.01 to £5000 £185 

£5000,01 to £10,000 £410 

£10,000.01 to £100,000 4.5% of the claim  

  

  ****Court’s Fixed Costs on Issue of the Claim and entry of judgment 

Amount of Claim Fixed Costs on 
Commencement 

Fixed Costs on Entry of Judgment  

Less than £25 not more 
than £500 

£50   
 
£22-£55 Less than £500 not more 

than £1000 
£70 

Less than £1000 not 
more than £5000 

£80 

£5,000 £100 £30-£70 

 

Our fixed cost service is offered for straightforward undisputed debts up to £50,000.  If the debt is disputed 

at any of the above stages, the fixed costs above will no longer be available. For larger debts up to 

£100,000 and disputed debts the work is charged at Sarah Coates-Madden (solicitor)’s hourly rate of £270 

+ VAT and costs will depend upon the time taken to complete the work.  Please contact us for an individual 

estimate of costs.  To obtain judgment on an undisputed debt between £50-£100,000, the costs would be 

in the estimated range of £1500 to £3000 + VAT.  The court fee would be 4.5% of the value of the claim.   


